CatI9nk DegreeWorks L

COMMUNITY PORTAL

FACULTY ADVISORS Reference Guide Need help? Send text or email to ithelp@catawba.edu or call the IT Help Desk at 704-637-4666

Login and Find Students

1. Login to CatLink: Open a web browser, go to www.catawba.edu, click Cat-U, enter Catawba username and password*
*If you are unable to login to CatLink, contact the IT Help Desk (see info above right)

2. Click the Faculty tab, go to the Faculty Advising & Registration channel and click the DegreeWorks link—you should see the
DegreeWorks main page

ellucian.
perellto Self-Service | Portal | FAQ Help | Print Log Out
Fi gflident ID 4 4 Name L Degree Major Level Student Class Level Primary Advisor = Last Audit Last Refresh © ¥
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3. Click the Find button—the Find Students o — Found list by any field—

window will open o = ’ . simply click on field name
4. Typically, you’ll search for your advisees; Find Students B that you wish to sort by
|-

notice, however, that you may filter your

Major Sport

. o All De Cod: v All Major Cod No Sport selected
search by any field(s) on this screen to facili- e e e
* All Level Codes v All Minor Codes ad All Academic Standings
tate your SearCh Student Class Level College Student Attribute
5 TO ﬁnd your adViseeS C“Ck the drop-down :‘ All Student Class Level Codes - All College Codes - No Attribute selected
: . ’ . cdi Primary Advisor Concentration
arrow on the Primary Advisor field and se- 9] Ross Betsy Al Concentration C =
. Program
lect your name, then click Search Al Program C o
. . ud
6. You'll see the list of your advisees at the 4 "l Studegyfrpe Godes .
bottom of the window (please be advised @Ghosen Repegfble Search Criteria
. i
that the count of Students Found displayed i

here may not be an accurate number)

7. To work with only one specific student, click
the Uncheck All button (bottom right), click Students Found: 31
checkbox beside name of student you wish D
to view, then click OK

8. Toload all of your advisees, simply click OK

Student Class Level

Name 4

Degree
[v] 14001111 Adams, John BA Undeclared UG Sophomore

Major

[v] C14002222 Adams, Samuel BA Psychology UG Sophomore

CRocl e
>

9. If youload all of your advisees, there are a couple of ways you can navigate through the list and select a specific student:

*See back page for information on most efficient
selections you can use in Find Students search fields

A. (lick the arrow symbols at left or right of the Name field heading to navigate to student, or
B. Click the drop-down arrow beside student’s name—you’ll see entire Student List and may click to select student

DegreeWorks

SUNGARD HIGHER EDUCATION

Back to Self-Service | Portal
Find Student ID 4 Name [ Degree  Major Student Class Level Primary Advisor = Las Last Refresh @
@Gl [c1a001111 [Adams, John =] [Ba [][undeclared Sophomore 115826 Toda Today at 4:17 am

Adams, John  Som—
Worksheets | | F Adams, Samuel Student List |

Bartlett, Josiah
Worksheets ) Braxton, Carter liew SaveasPDE Pfbcess New
10
Gwinnett, Button
Hall, Lyman
Hancock, John
Harrison, Benjamin
Hewes, Joseph IAdams, John
Heyward Jr., Thomas
Hooper, William
Jefferson, Thomas

[J1ndude in-progress dasses

[ indude preregistered dasses

i

Back to Self-Service

Find Student ID 4 4 Name
@z] |c14001111 |Adams, John

of 07/26/2013 at 04:45

IC14001111

|

Il:ee, ;ljagciz I;i'ghtfoot pEEIe Adams, John -
ee, Richard Henry b

Lynch Jr., Thomas szt Worksheets | | P adams, Samuel

Middleton, Arthur .383 H

Nelson Jr., Thomas Bartlett’ Josiah

Penn, John Worksheets ) Braxton, Carter iew Save as PDF Prog

Walton, George ~
W Degree in Bachelor of Arts
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I Basics of Worksheet—Student View (Audit) I

Once you have selected student to work with, the audit will open—default view is the Student View Worksheet

Navigation toolbar area

PR— ———

10. EnteraStudentiDor . rorGe D W € WName ¥ W] Degree or Level daident Class Leve ry
select student @) |c13009999 [Advisee, Your Catawbal~ | ‘W@Jiness Administration |UG ior

1. Worksheets tab in- : ‘
cludes audit, What-If | Worksheets Mﬂ—%
and Look Ahead Format: Elndude in-progress classes

- Worksheets > " View Save as PDF Process New
(What ’f and Look Student View z Indude preregistered dasses

Ahead will be covered in @—p !
alater guide) Catawba Checklist |

12. Student View is the default view, with general information about student’s complete and incomplete requirements,
grouped into blocks. Catawba Checklist is used by the Registrar’s Office to verify graduation requirements.

13. Click View to see results after selecting a different view; click Save as PDF to easily convert and print or save audit in PDF
format; Process New to run new audit and apply information that was recently changed.

14. Include in-progress classes identifies any classes student is currently taking; Include preregistered classes displays classes
student will be taking next semester. Although neither option is selected by default, you may select one or both of these.

Requirements blocks and Legend

Each section in a DegreeWorks audit is called a “block.” Each block header contains a title for the block and displays specific
information for that block, such as credits applied and classes applied. For all students, you’ll see blocks showing Program and
General Education requirements. If the student has already declared a Major and/or Minor and/or Concentration, you’ll also
see those blocks and requirements. Students who entered beginning in Fall 2013 will also have Foundations & Skills and Per-
spectives blocks. Courses and requirements are color coded and marked with an icon indicating status within each block.

. . COMM 1101 Public Speaking TA 3 Spring 2014

¥ creative Requirements(3) Satisfied by COM231 - Public Speaking - Davidson County Cmty Coll

BIOL 1101 Bioscience 1ne 4 Spring 2014
[ Scientific Requirement(7) Satisfied by BIO110 - Principles of Biology - Davidson County Cmty Col

Stil Needed: ~ To select Scientific courses, consult your advisor or dass schedule

—

S0C 1101 Introduction to Sociology e 3 Spring 2014
[ s
& one Additional Course from (GREAENTE oG HIST/(3) Satisfied by 50C210 - Introduction to Sociology - Davidson County Cmty Col

Catalog Year: 2013-2014 Credits Required: 30

B
Major in Psychology GPA: 1.978 Credits Applied: 30

Unmet conditions for this set of requirements: Your GPA is 1.978; a GPA of 2.0 is required

A student must complete the minimum requirements in the major with an average of at least 2.00 GPA and not more than four semester hours of D to count towards the major requirements

I Data Analysis for Behavioral Sciences(3) PSYC 2221 Data Anal for Beh Science C+ 3 Fall 2014
/] Experimental Psychology(4) PSYC 2222 Experimental Psychology L/L D- 4 Spring 2015

. PSYC 2350 Adolescent Psychology TA 3 Spring 2014
|
E child or Adolescent Psychology(3) @ Satisfied by EDU145 - Chid Development II - Davidson County Cmty Coll
V] Psychology of Personality(3) PSYC 3380 Psychology of Personality C 3 Spring 2014
¥ Abnormal Psychol 3 PSYC 3480 Abnormal Psvcholo C+ 3 Fal 2014
& Fund of Learning or Cognitive Process (4) PSYC 3530 Fund Of Cognitive Process L/L NR (4) Fall 2015
& Social Psychology(4) PSYC 3560 Social Psychology L/L NR 4) Fall 2015

) PSYC 1160 Interpersonal Relations C 3 Fal 2014

4 psychol Electi 6
& psychology Ives(6) PSYC 3980 Behavior Modification B 3 Spring 2015

15. Block headers contain a symbol denoting the status of all requirements within the block, as well as a summary with Catalog
Year, Credits Required, GPA, and Credits Applied for each particular requirement

16. Complete — requirements that have been completed are highlighted in light yellow and have a green check mark icon;
course(s) that fulfilled the requirement are displayed, as well as grade and term course was taken

17. In Progress — requirements where the student is currently taking or has preregistered for a needed course are highlighted

in light blue and have a one of two types of blue wave icon
18. Not Complete — requirements that have not been completed are highlighted in pink and have a red square outline icon;
course(s) still needed to complete the requirement will be listed here

The Legend, shown near bottom of audit screen, has key to icon symbols found on each requirement.

Legend

Complete = Complete except for classes in-progress (T) Transfer Class

[ Not Complete I & Nearly complete - see advisor NOTE: Catawba does not use this code @ Any course number
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Optional blocks and Disclaimer

These blocks may or may not display, depending on whether the student has courses that fall into these areas: Fallthrough, In-
sufficient, In Progress, Exceptions, and/or Notes. In addition, the Disclaimer box is present at the bottom of most screens and
is intended to counsel users of the limits of information presented here and sources that can provide official confirmation.

Fallthrough courses

Any course that does not fulfill a specific requirement will show up in Fallthrough Courses. These courses count toward gradua-
tion, but are not used elsewhere.

Fallthrough Courses Credits Applied: 37 Classes Applied: 12
ACC 1901 Principles of Accounting I D 3 Fall 2014
ECOHN 1901 Principles of Macroeconomics & 3 Spring 2014
EDUC 0001 Foundations in Education TA 4 Spring 2014

Fallthrough Courses is a great

Satisfied by: EDU216 - Foundations in Education - Davidson County Cmty Coll
place to look for areas where

EDUC 0001 Early Children Literature TC 2 Spring 2014

Satisfied by: EDU282 - Early Children Literature - Davidson County Cmty Coll the student could ple up an
ENGL 2215 Maj Amer Writers:Begin-1890 TA 3 Spring 2014 additional minor or
Satisfied by: ENG231 - American Literature I - Davidson County Cmty Coll concentration.
IS 0001 Intro to Computers TB 3 Spring 2014

Satisfied by: CIS110 - Intro to Computers - Davidson County Cmty Coll

This student has taken

MKT 2501 Principles of Marketing B 3 Spring 2014
MKT 2502 Consumer Behavior NR 3) Fall 2015 several Business courses,
PER 4740 Adapting Activities to Special TB 3 Spring 2014 so the advisor will suggest
Satisfied by: EDU221 - Children with Exceptional - Davidson County Cmty Coll using the What-If feature
PHYS 0001 Conceptual Physics TC 3 Spring 2014 to determine the feaslblllty
Satisfied by: PHY110 - Conceptual Physics - Davidson County Cmty Coll Of plelng UP aminorin
PSYC 1110 General Psychology TC 3 Spring 2014 Business.
Satisfied by: PSY150 - General Psychology - Davidson County Cmty Coll
REL 2033 Religions in the World Market TB 3 Spring 2014

Satisfied by: REL110 - World Religions - Davidson County Cmty Coll

Insufficient and Repeat courses

The Insufficient block (should it appear on a student’s audit) shows courses in which student did not earn the minimum required
grade. Obviously, Insufficient courses should have o credit hours. When(/if you see courses with credit hours in the Insufficient
block, it’s an indication that the student is registered/enrolled in current or future semester to repeat the course. These hours
are not included in the Degree block total.

Insufficient Credits Applied: 0 Classes Applied: 3
PSYC 3980 Behavior Modification F 0 Spring 2014
SPAN 1001 Elementary Spanish I TC 0 Spring 2014 Insufficient courses will have o (zero)

credit hours, unless student is repeat-
Satisfied by: SPA111 - Elementary Spanish I - Davidson County Cmty Coll ing course.
SPAN 1002 Elementary Spanish IT W 0 Spring 2015
In-progress and Exceptions

In-progress lists courses  [RUFJTES Credits Applied: 14 Classes Applied: 4
in which student is cur- MATH 1132 Introduction to Statistics NR 3 Fall 2015
rently enrolled; they will  wkr 2502 Consumer Behavior IR 3 Fall 2015
also be displayed where  psy¢ 3539 Fund Of Cognitive ProcessL/L MR 4 Fall 2015

they fit within the audit. 50555, Sacial Peychology LIL IR 4 Fall 2015

Any Exceptions

Eranted o he

student are refer-

d both wh Type Description Date Who Block Enforced
enced both where ., perRoss 15-May 2015 Manager, DegreeWorks~ RAODURAS Yes
the exception ap- Aply Here per Ross 15:May-2015 Manager, Deree Works ~ RAODU365 Yes

plies and here.
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Notes allows users to document academic advis- _

ing on student records. Remember that anyone 8 oty
. . Discussed fall/spring schedule via email: Fall ok take Span, cultural math, science class, Ross, Betsy ~ 23-Jul-2015
with access to Degreeworks cansee NOteS) n- one more, retake experimental spring; take Intermediate | Span in summer to finish.
cluding the student. Saved notes can be deleted TJ decided to drop Span so he knows that he will be here another semester and has Ross, Betsy 27-Mar-2015
decided that he would rather take classes slowly and master them, retake classes, then
only by the person who posted the note. try to finish in one more year.

Please be aware that Notes entered in DegreeWorks are part of the student’s educational record and will be disclosed as part

of that record when complying with any legal requests for the release of information in that educational record. Notes should
be factual and of a nature suitable for public scrutiny.

19. To add a Note: click the Notes tab

20. Click Add Note (at left of screen)

21. You may click the drop-down arrow to select a predefined note. You may add your comments to any of the predefined
notes, including the last selection, “Student was advised to...”.

22. Click the Save Note button to file your Note as part of the student’s educational record.

Worksheets Planner Notes Qi _@

Add Note )

Add New Note

Enter your note and click the Save Note button

IChoose a predefined note from the list below
Choose a predefined note from the list below

Student was advised to register for the courses listed on the Planner.

Student and advisor discussed student's career plans.

Student was advised to apply for graduation by the official deadline.

Student was advised to consider financial aid consequences before withdrawing from any course.
Faculty advisor referred the student to the Financial Aid Office.

Student was advised to...

What-If

What-If audits allow you to process speculative degree audits for a student using their current course history and analyze
how a potential change in major would affect progress towards graduation. It also offers the opportunity to view how a new

minor or concentration might affect progress towards graduation. You may audit a student against requirements for a different
major, minor, degree, catalog, or other selectable items.

What-If audits are hypothetical and do not change the student’s major in any way.

23. To run a What-If audit, click the What-If sidebar link on the Worksheets tab
24. Leave Format on Student View

25. Click checkboxes to select Include in-progress classes and/or Include preregistered classes if desired

el 23 an.

\ Back to Self-Service | Portal | FAQ \ Help \ Print
Find St§dentID I A Name b M | Degree Level Student Class Ley, Advisor | Last Audit Last Refresh @ v
@F| [cdroosoe Defferson, Thomas ~ |v | BA y UG 6 |05-Oct-2015 29-Sep-2015 at 3:07 am :

Workspeets | Planner | Notes | GPA Cal

Student View j

What-If

A 4 D Indudz in-progress dasses

I What If I

Process What-If ~ Save as PDF

D Indude preregistered dasses
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26. Form shows student’s Worksheets | | Planner | | Notes | | GPA Calc

current Level, Degl'ee, Format: Dlndude in-progress classes
Student View n Process What-If rEerD :
D Indude preregistered dasses

and Catalog Year—you  what If b

may change any of
these by clicking dl‘Op- Reeeh: | neroradents NOTE: Degree code only shows valid majors
down arrow and Degree Bachelor of Arts = associated with that degree (for example, if

you choose BA, you cannot select a Busi-

choosing from options Catalog Year 20132014 ness Administration major).

27. Make selections in ma-

7 . . Choose Your Different Areas of Study
jor, minor and/or con- —_—
. . Select an item to add it to your Chosen Area of Study Chosen Areas of study
centration—selections E — 1A
Major  Pick a Major v |MRIOR : ESEC - Paychology )

Wi” ShOW up in chosen : MINOR : BSAD - Business Administration
Area of Study box Minor  Pick a Minor v

28. You may also add Concentration Pick a Concentration v
courses via Choose

Your Future Courses;

however, you must Choose Your Future Classes

know the course sub- Enter a course and cick Add Course Courses you are considering -

. .. — % In this example, student has

ject prefix and 4 digit Subject several Business courses in

course number — Fallthrough section, so we

Click P What-If Wl will run What-If using original
29 HickProcess av Add Course Psychology major and adding

button when finished v Business Administration minor

Remove Course

30. Within a few seconds, the What-If audit should appear and will reflect changes or additions made to student’s major,
minor, concentration, etc. Notice Minor in Business Administration with requirements met and remaining

ellucian.

| Back to Self-Service | Portal | FAQ | Help | Print | Log Out
Find Student ID < Name [ Degree Major Level Student Class Level Primary Advisor = Last Audit Last Refresh @ ¥
@] [C1400999  [sefferson, Thomas  [v] [BA  [7] [Psychology UG [senior [115826 [Today Today af-2:02

Clicking drop-down arrow
on Selected What-If ltems

Worksheets Planner Notes GPA Calc

Back Selected What-If Items: [v] Look 2head Courses Used: v .
Whair > sciccred e I provides a recap of Chosen
Abnormal Psych| iZ;iieZZi‘Ziii’ te PSYC 3480 & Psychobgy | Areds Of Study items; items 3 Fal 2014
O Fund of Learning catalog vear: 20 L= Stil Needed: 4 Credits in PSYC 3520* or 3530* | ooy dotted line are choic-
[ Social Psycholog hology Stil Needed: 4 Credits in PSYC 3560* es made fOr this audit
B - Business Administration
e hoioey e - svc 1 t Reauons _ 3 Fal 2014

Catalog Year: 2013-2014 Credits Required: 18

W Minor in Business Administration

GPA: 1.900 Credits Applied: 9
- ~ ~ 18 credits are required. You currently have 9, you stil need 9 more credis.
Unmet conditions for this set of requirements:
Your GPA is 1.9; a GPA of 2.0 s required
A student must achieve a minimum 2.00 cumulative grade point average in the minor with no more than one D grade on courses taken for the minor. A student majoring in Business Administration may not elect Business Administration as a minor
Principles of Accounting I(3) ACC 1901 Principles of Accounting T D 3 Fall 2014
Principles of Macroeconomics(3) ECON 1901 Principles of Macroeconomics (e 3 Spring 2014
[ Managerial Finance(3) Stil Needed: 3 Credits in FIN 2535*%
a Principles of Management(3) Stil Needed: 3 Credits in MGT 2501
Principles of Marketing(3) MKT 2501 Principles of Marketing B 3 Spring 2014
0O Business Elective at 2000 or above(3) Stil Needed: 3 Credits in ACC 2@ or 3@ or 4@ or FIN 2@ or 3@ or 4@ or IS 2@ or 3@ or 4@ or ECON 2@ or 3@ or 4@ or MKT 2@ or 3@ or
" 4@ or MGT 2@ or 3@ or 4@

Fallthrough Courses Credits Applied: 25 Classes Applied: 8
EDUC 0001 Foundations in Education TA 4 Spring 2014

Satisfied by: EDU216 - Foundations in Education - Davidson County Cmty Coll
EDUC 0001 Early Children Literature TC 3 Spring 2014

Notes about What-If

e  What-If scenarios are not stored in DegreeWorks — to save a What-If audit, click Save as PDF button near top of audit.

e  What-If is for information purposes only and does not constitute declaration of a major or minor. You will see the header
What-If Audit displayed at the top whenever an audit is run on a What-If scenario.

e You may choose several majors and minors to view in one What-If scenario.

e Please keep in mind: DegreeWorks only shows valid majors associated with degrees.
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NOTE: Look Ahead and Planner will be covered in a future training session and guide

GPA Calculator

Graduation Calculator determines the average GPA the student will need in their remaining credits to reach their target GPA
upon graduation.

46. Click the GPA Calc tab at top of screen—Current GPA is displayed automatically

47. Enter number of credits remaining to graduation in Credit Remaining field; enter total number of credits required to grad-
uate in Credits Required field; enter desired graduation GPA in Desired GPA field

48. Click the Calculate button

ellucian.
| Back to Self-Service \ Portal | FAQ \ Help | Print
Find Student ID I A Name [ Degree Major Level Student Class Level Primary Advisor | Last Audit Last Refresh @ Y
2| (c140987654 [Frankiin, Benjamin || [BA  |¥] [Psychology UG [Senior [115826 05-0ct-2015 | [29-5ep-2015 at 3:07 am

Worksheets Planner Notes GPA Calc

Graduation )
Calculator

Current GPA 2.042
Credits Remaining

Credits Required
Desired GPA

Calculate M

49. The average GPA information will be displayed in text below calculation fields. To run a calculation with different credits
or GPA, click field(s) and make changes, then click the Calculate button

ellucian.
\ Back to Self-Service | Portal | FAQ | Help | Print
Find Student ID 4 4 Name b M Degree Major Level Student Class Level Primary Advisor | Last Audit Last Refresh "
@&l [cra0087654 | [Frankiin, Benjamin 7] | |BA [=] [Psychology [uc  [senior 115826 [05-0ct-2015 | [29-Sep-2015 at 3:07 am @ :

Worksheets Planner Notes GPA Calc

Graduation >
Calculator

Current GPA 2.042
Credits Remaining 29
Credits Required 124
Desired GPA 2.25
@ 1 You need to average a 2.931 over your final 29 Credits to graduate with your desired GPA.

Recalculate

Notes about GPA Calculator

e  GPA calculations in DegreeWorks are estimates only and may not be used for awarding college honors, scholarships, etc.
Official cumulative GPAs are recalculated by the Registrar’s Office at the end of each term and will be used as the GPA of
record. Major and minor GPAs are for student and departmental use only and are not part of a student’s permanent record.

e Thereis not an option to save GPA Calculator results; you may, however, print GPA Calculator results — click Print tab near
top right of the screen.
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“What GPA must | achieve in my remaining major courses?” = Awesome use for GPA Calculator

Dr. Sheila Brownlow uses GPA Calculator very effectively to determine the average GPA a student will need to meet a desired
GPA goal in his/her major (i.e. student wants to graduate with a 3.0 average GPA in his/her major). Here are the steps for that...

50. Start by going back to the Worksheet tab at top of screen, then scroll down to area that displays student’s Major courses.
Note that DegreeWorks defines and evaluates conditions for Major degree requirements under the Major heading.
51. ldentify GPA for Major courses (in the example, 1.978) — this will be the Current GPA input number

ellucian.

| Back to Self-Service | Portal | FAQ | Help | Print | Log Out
Find Student ID LK} Name [ Degree Major Level Student Class Level Primary Advisor | Last Audit Last Refresh
, ” @ ¥
Q| |crao087654  [Frankiin, Benjamin [Ba~ =] psychology UG [senior [115826 05-0ct2015 | [29-Sep-2015 at 3:07 am
Worksheets Planner Notes GPA Calc 5 1

Worksheets Format: [ indluce in-progress dasses

i j View Save as PDF Process New
Student View [ tncluce preregistered diasses

Cataloo Vcar: 2v.2 014 Credits Required: 30
GPA: 1.978 Credits Applied: 30

= Major in Psychology

5 o Unmet conditions for this set of requirements: Your GPA is 1.978; a GPA of 2.0 is required

A student must complete the minimum requirements in the major with an average of at least 2.00 GPA and not more than four semester hours of D to count towards the major requirements.

[ pata Analysis for Behavioral Sciences(3) PSYC 2221 Data Anal for Beh Science C+ 3 Fal 2014

/] Experimental Psychology(4) PSYC 2222 Experimental Psychology L/L Spring 2015

D- 4

 Child or Molescent Psychology(3) P::tcisiisejoby Adﬂt;iélﬂ::f g?\z‘?lg:ve\opme idson County Cmty Cf e
4 psychology of Personality(3) PSYC 3380 Psychology of Personalty ng 2014
[ Abnormal Psychology(3) PSYC 3480 Abnormal Psychology all 2014
= Fund of Learning or Cognitive Process (4) PSYC 3530 Fund Of Cognitive Procg Fall 2015

= Social Psychology(4) PSYC 3560 Social Psychology L/L

PSYC 1160 Interpersonal Relations
PSYC 3980 Behavior Modification

Fall 2015

Fall 2014

[ .
[ psychology Electives(6) Spring 2015

52. Get sum of transfer (TA) hours (in the example, 3 — shown in blue box)

53. Get sum of hours not yet completed (in the example, 8 — shown in green box) — this will be the Credits Remaining input
number

54. Subtract TA hours from (Total) Credit Required hours (in the example, 30 — shown in orange box) — this will be the Cred-
its Required input number (in the example, 27)

55. Student needs to reach minimum 2.000 GPA in major courses to graduate, so 2.000 will be Desired GPA

56. Click the GPA Calc tab at top of screen

57. Enter the input numbers (in the example: Current GPA = 1.978, Credits Remaining = 8, Credits Required = 27, Desired GPA =
2.000) and click the Calculate button

58. DegreeWorks displays text with specific details on GPA needed to achieve goal

Current GPA 1.978
Credits Remaining 8
Credits Required 27
Desired GPA 2
@to average a 2.052 over your final 8 Credits to graduate with your desired GPA.
Recalculate

Keep in mind: DegreeWorks does not save the results of GPA Calulator; however, results
may be printed by clicking the Print tab near the top of the DegreeWorks screen.
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In many instances, selecting a combi-
nation of a couple of search fields can
give you a filtered list of exactly the
students you need to see. Here are
three relevant examples that may
help you...

For Advisors of freshmen:

A. Primary Advisor & Student Class
Level (i.e. Primary Advisor = your
name and Student Class = Fresh-
man)

B. Primary Advisor & Student Type
(i.e. Primary Advisor = your name
and Student Type = First Time
Freshman)

For SEGS advisors:

C. College & Student Type (i.e. Col-
lege = School of Evening and
Graduate Studies and Student

More information on searching via Find Students
18 DegreeWors by SunGar Hiher Educt W

Degree
All Degree Codes v
Level
All Level Codes v
d Student Class Level
o B All Student Class Level Codes >,
4R Primary Advisor
l“ All Primary Advisor Codes v

These fields are your best
bets for searching

ind Students “lo"udent D

First Name

Major

All Major Codes
Minor

All Minor Codes
College

All College Codes
Concentration

All Concentration Codes
Program

All Program Codes
Student Type

All Student Type Codes

Sport

No Sport selected v
Academic Standing

All Academic Standings o
Student Attribute

No Attribute selected >,

Search Clear

— e

Student Search: Enter your criteria and ciick "Search” to find students.

Remove

at phone number

704-637-4102

704-637-4411

Type - Re-Entering Graduate Stu- StudentID Name Degree Major Level Student Class Level
dent)
< ] | » B
When/if you get a “No students found” pop = e i AT
-up, it means that we do not currently have
filters in place to pull data from those fields. |[Pon (8 @ Internet | Protected Mode: On fa v ®125% ~
If you have questions about Advising Registration CatLink
then contact Sheila Brownlow Registrar’s Office IT Help Desk

704-637-4666
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